country-cousins

Premier English Educational Holidays since 1951

%

Health and Safety Policy

| 1. Policy Statement

Country Cousins is fully committed to ensuring the health, safety and welfare of all employees, students
(particularly those under 18), visitors and others who may be affected by its activities. We will take all
reasonably practicable steps to provide a safe, secure and healthy learning and working environment.

We recognise our legal duty of care and place particular importance on the safeguarding and protection of
children and young people in our care.

We will:

¢ Identify, assess and manage health and safety risks arising from our activities.

e Consult with staff and seek their cooperation on all health and safety matters.

e Provide and maintain safe equipment and ensure safe handling and use of substances.

e Provide appropriate information, instruction, training and supervision for staff and students.

e Ensure all staff and students receive a health and safety and fire safety induction on their first day.
e Ensure all staff are competent and suitably trained to carry out their duties safely.

e Prevent accidents and work-related ill health as far as reasonably practicable.

e Maintain safe and healthy working and learning conditions.

o Take appropriate disciplinary action in cases of serious or repeated breaches of this policy.

2. Responsibilities of Staff and Students
All staff and students are required to:

o Co-operate with managers and colleagues on health and safety matters.

e Take reasonable care of their own health and safety and that of others.

¢ Not misuse or interfere with anything provided for safety.

e Follow school procedures and safety instructions at all times.

¢ Immediately report any health and safety concerns, hazards or incidents to Jose Brinkmann.

Students under 18 are supervised at all times during school activities and excursions.
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3. Risk Assessment

e The school will carry out and annually review all workplace risk assessments.

¢ Risk assessments for excursions, trips and off-site activities will be undertaken by Jose Brinkmann in
conjunction with teachers/group leaders and reviewed annually.

e All relevant risk assessments will be communicated clearly to staff before activities take place.

e Additional risk controls will be applied where children are involved.

4. Safe Equipment

e Jose Brinkmann is responsible for ensuring that all equipment is maintained safely and appropriately.
e All portable electrical equipment is subject to annual Portable Appliance Testing (PAT).
e Faulty equipment must be reported immediately and taken out of use.

5. Information and Communication

¢ The Health and Safety Law Poster is displayed in the staff room next to the kitchen.
e Afull copy of the Health and Safety Policy is available upon request from Reception.
o Staff receive regular updates where procedures change.

6. Accidents, First Aid and Health

¢ The appointed First Aiders are: Jose Brinkmann, Anna Bogacz, Jacquie Almond

e First Aid training is updated every 2 years.

e The First Aid box is located in the DOS Office.

o All accidents, injuries and cases of work-related ill health must be recorded in the accident book, kept
in the DOS Office.

e Parents/guardians of under-18 students will be informed immediately of any incident involving their
child.

e The School Director is responsible for reporting any reportable accidents, diseases or dangerous
occurrences to the enforcing authority.

7. Fire Safety

e Jose Brinkmann (Premises Manager) is responsible for ensuring a Fire Risk Assessment is undertaken
annually and that findings are fully implemented.

o Escape routes and emergency lighting are checked weekly.

o Fire extinguishers and fire alarm systems are maintained and serviced by:
A.F.S. Fire & Security — 01271 864754

e Fire evacuation drills are carried out monthly at different times and on different days to ensure full
preparedness.

e The designated fire assembly point is located at:
Bottom car park, Bicclescombe Park
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o Staff are responsible for ensuring students under 18 evacuate safely and are supervised at the
assembly point.

8. Monitoring and Review

This Health and Safety Policy is reviewed annually and updated as required to ensure ongoing compliance
with legislation and best practice for the safety of children and staff

Last updated: December 2025
To be reviewed: Annually
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